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Dorset Primary School No: 5132
School Profile Statement

Dorset Primary School, as demonstrated by the school motto believes in “Inspire, Achieve, Succeed.”
The wider school community gives consistent and generous support to the school’s programs and we
encourage parents and community contribution and participation, with regard to improving students’
engagement and well-being as a high priority.
Dorset Primary School will ensure that students, staff, parents and the wider school community have a
safe and happy environment through the use of Restorative Practices. The protection of each student’s
right to develop his/her self-awareness, self-esteem and confidence is of major importance within the
school. The school promotes and encourages effective learning and responsibility for our students’
actions, in promoting our values of caring, respect, responsibility, honesty, excellence and tolerance.
This leads to the development of a positive attitude towards others. The school staff demonstrates a
professional approach to the long term provision of quality educational programs and social learning.
Students are provided with a differentiated and comprehensive Victorian F-10 based curriculum within
which the individual needs, abilities and different learning styles are catered.
We achieve this through Specialist Programs such as the Performing Arts, ICT, LOTE, LRC, Visual
Arts, Keyboard and Physical Education. This is further enhanced through the Stephanie Alexander
Kitchen Garden Initiative and our Restorative Practices Program. Since 2012, a Chaplain has been
employed to also aid the school in providing ongoing emotional and practical assistance to children and
families identified as in need. Our Partnership with Real Schools ensures our school is centred around
Restorative Practices and affective language.
Dorset Primary has an effective and evolving Transition Program that supports the variety of transitions
that our students make, during the journey through primary school, including the Students with
Disabilities Program and EAL (English as Additional Language) in which we closely monitor the
appropriate personal learning plans and develop individual goals for each child.
Staff, parents and the wider school community work together to improve our students’ engagement,
well-being and educational outcomes.
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Dorset Primary School No: 5132
School Values
We believe a child learns best when there is a strong and positive home and school partnership. Dorset
Primary School provides a strong foundation for student learning. Student engagement and wellbeing
are major priorities and all efforts are made to ensure that this is a whole school and community focus.
Classroom practices and behaviour management follow the philosophy of Restorative Practices where
emphasis is placed on building, repairing and maintaining relationships. Dorset Primary is committed to
building and maintaining a school culture around these core values through our RealSchools
partnership.
The programs and policies of the school are based on the following core values:

Respect

This means:
Valuing and encouraging others’ contributions, abilities and
individual differences by showing tolerance and trust.

Honesty

Communicating and interacting with truthfulness, tact, integrity and
compassion.

Caring

Accepting responsibility for the welfare and wellbeing of ourselves
and others. Providing a safe, caring and supportive environment to
foster healthy relationships.

Excellence

Striving to reach our full potential.

Tolerance

Understanding that differences exist with people within the school
and community. Learning to respectfully accept these differences.

Responsibility

Understanding that we are all accountable for our behaviour. Taking
initiative for the care of ourselves and others.

Corporal
Punishment

Corporal Punishment is prohibited in all Victorian schools. Corporal
punishment must NOT be used at the school under any
circumstances.
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Dorset Primary School No: 5132
Student Engagement, Wellbeing & Inclusion

Purpose
1.

To provide a strong foundation for student learning and ensure that engagement and wellbeing
are high priorities.

2.

To provide inclusive and engaging programs that respond to the diverse needs of the students.

3.

To ensure that students, staff, parents and the wider school community have a safe and happy
school environment.

4.

To provide a consistent approach to student engagement and wellbeing in terms of the Welfare
& Inclusion Strategies.

5.

To protect the right that every student has to develop his/her positive self-esteem, self-discipline
and confidence in order to reach his/her full potential.

Broad Aims
1.

To promote principles of Equal Opportunity, excellence, honesty, responsibility, tolerance,
caring and respect.

2.

To encourage effective learning.

3.

To foster positive social and emotional development.

4.

To encourage students to accept responsibility for their actions.

Guidelines
1.

Engagement, Wellbeing, Inclusion and Consequence are shared responsibilities between the
home, school and the community.

2.

Students, staff, parents and the wider school community have a right to be treated with respect
and courtesy at all times.

3.

The Principal is responsible for the overall wellbeing and engagement of students and staff.

4.

Members of the whole school community are expected to;
a)
be involved in and supportive of the school “Engagement & Welfare & Discipline
Policy” and model and reinforce positive behaviour.
b)
interpret standards, procedures and apply consequences in a consistent and fair manner.
c)
model and reinforce positive behaviour.

d)
e)
5.

6.

(co-operate in) providing adequate resources and appropriate, interesting and
challenging learning activities.
consult with and seek assistance from support agencies as appropriate.

The school will be consistent in the implementation of its policy for student, Engagement
Welfare and Discipline.
The school will involve parents and seek their support when engagement, welfare and inclusion
problems arise. Staff, parents and students will have access to conferencing ‘Restorative Practices’

7.

A copy of the school policy together with school standards, procedures and consequences, will
be issued to all school families to be signed and returned.

8.

The Department of Education and Training (DET) has clearly defined regulations for
maintaining order and discipline in State Government Schools. Suspension is a serious
disciplinary measure and will be imposed by the Principal, according to departmental
guidelines, only after other measures have failed to produce a satisfactory response or when the
actions of the student poses a serious danger to him/herself or others.

9.

Corporal punishment is prohibited in all Victorian schools. Corporal punishment must NOT be
used at Dorset Primary School under any circumstances.

10.

This policy will be reviewed regularly in line with the policy review procedures.
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Dorset Primary School No: 5132
Student Code of Conduct

The Code of conduct for students at Dorset Primary School is based on the following statement:
Every member of the school community has a right to fully participate in an educational environment
that is safe, supportive and inclusive. Everyone deserves to be treated with respect and dignity.
Students have a responsibility to:
•

Abide by Rules/Standards.

•

Move and play safely.

•

Be friendly and polite to everyone at school.

•

Show respect to themselves, other children, staff and parents.

•

Care for themselves, others and property.

•

Work as well as they can, contributing actively and allow others to do the same.

•

Resolve problems according to Restorative Practices.

•

Zero Tolerance for bullying, be it verbal, visual, physical or cyber at any time.

•

Be punctually at school during all times of school hours.

•

Stay in the school grounds during school hours.

•

Be supervised by a teacher (or have permission) when inside school buildings.

•

Take responsibility for their own learning whilst allowing others to do the same.

•

Demonstrate an understanding that all students have the right to the teachers’ time.

Strategies To Support Rules/Standards
The staff will:
• Give positive reinforcement to improve self-esteem – Eg. Student of the Week, school newsletter
and assembly announcements.
• Foster an attitude of mutual respect, co-operation, tolerance and understanding.
• Encourage children to reach their potential.
• Develop programs, which nurture a positive self-image.
• Encourage friendships.
• Issue rewards for good behaviour – e.g. house points, stickers, given roles of responsibility.
• Ensure adequate supervision at all times.
• Discuss, establish and implement a set of rules and rights at a classroom and school level.
• Be consistent, fair and logical when applying consequences.
• Develop pride in the school.
• Set a high standard in manners, behaviour and appearance.
• Continually evaluate teaching strategies to ensure a stimulating learning environment.
• Ensure an effective, safe and harassment free environment for students and staff.
• Review policy during school strategic planning process.
• Develop Individual Learning Plans (ILPs) for children at risk/above benchmark.
• Record incidents on an incident report form.
Breaches of the Code of Behaviour
Any breach of the Code of Behaviour will incur a logical and appropriate consequence.
Inappropriate behaviour may result in one or more of the following consequences:
• Individual/class discussion – emphasis on strategies to change behaviour through Restorative
Practises.
• Individual contracts.
• Written/verbal apology.
• Contact parents to assist in supporting strategies.
• Withdrawal from activities and/or yard.
• Withdrawal of privileges.
• Referral to Coordinator, Assistant Principal, Principal or Chaplain
• Detention in line with DET guidelines.
• Parent/Teacher/Principal meetings.
• Meetings involving outside agencies.
• Suspension or expulsion, in the event of serious continued breaches of school rules

All procedures are in accordance with the Department of Education and Training (DET) guidelines
and regulations.
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Dorset Primary School No: 5132
Bullying and Harassment Policy and Procedures
DEFINITION
Bullying is repeated verbal, physical, social, cyber or psychological behaviour that is harmful to an
individual or group.

PURPOSE
Dorset Primary School is committed to providing a safe, supportive and caring environment with a no
tolerance policy towards bullying.

BROAD AIMS
1.

To provide an environment in which everyone feels safe from bullying at school.

2.

To promote an awareness of bullying behaviour, including cyber bullying.

3.

To effectively prevent and intervene in bullying behaviour using a whole school approach,
focusing on safety and wellbeing throughout all school practices including Restorative
Practices.

4.

To develop an appreciation and respect of differences within the school community and build on
commonalities.

GUIDELINES


Provide information to parents, staff and students defining bullying behaviour.



Develop a school ethos that bullying is unacceptable.



Provide students with assertiveness strategies to help build resilience and self-esteem, and
reduce victimisation / victim behaviour. Opportunities will be provided for students to develop
coping skills by using Circle Time and Restorative Justice.



Educate children to act responsibly if/when they see bullying.



Ensure children feel safe and confident that they will be supported when reporting bullying
behaviours.



Follow up reported incidents of bullying, with the Level Coordinator, Leadership Team and
Wellbeing Coordinator.



Use strategies involving Restorative Practice, Student Leaders and school procedures and
practices to deal with incidents.
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Dorset Primary School No: 5132
Chaplaincy Student Engagement and Wellbeing

PURPOSE
•
•
•
•
•

To provide pastoral care as determined by the school (Principal/Assistant Principal).
To provide school community support, being students, parents and staff.
To provide emotional and social support.
To be equipped and involved in crisis intervention and trauma support as directed by Principal
and Assistant Principal.
To liaise with various external agencies as necessary after consultation with school leadership.

BROAD AIMS
•
•
•
•

To adhere to school protocols.
To adhere to the school code of conduct.
To encourage individuals to reflect on their personal lives.
To provide programs that enhance the wellbeing and safety of the school community.

GUIDELINES
To undertake and provide:
1. The chaplain cares for the physical and emotional needs of the whole school community
by way of confidential pastoral care.
2. Chaplains are equipped to be involved in crisis intervention and trauma support.
3. When appropriate, Chaplains provide input relating to student or staff welfare to the
school administration (confidentiality issues to be respected).
4. Chaplains will liaise with various external agencies as necessary and if required,
accompany students to these agencies.
5. Chaplains act as an advocate and mediator between members of the school community
with the aim of reconciliation.
6. Chaplains assist with or provide educational and training programs, where appropriate.
This could include classroom teaching, student leadership or facilitation of small groups.
7. Chaplains assist with staff PD/training programs organized by the school, where
appropriate.

.

Dorset Primary School No: 5132
The Rights & Responsibilities of Students

Every member of the school community has a right to participate in an educational environment that is
safe, supportive and inclusive. Everyone deserves to be treated with respect and dignity.

Students Rights
1. The right to work, learn and
play without interference in a
school environment, which is
supportive, positive,
encouraging, and secure.
Restorative Practices will
support the Code of
Conduct across the school.

Responsibilities
Students
-

Are to have respect for themselves and for others
Are to take responsibility for their own learning and allow
others to do the same

Teachers
-

Are to facilitate this environment by being positive and
encouraging
Are to act in accordance with the School Code of Conduct

Parents
-

2. The right to have equitable
access to all the school’s
facilities and equipment

To be supportive in promoting these responsibilities

Students
- Are to share equipment
- Are to take appropriate care of all equipment and facilities

Teachers
- Are to allocate equipment and facilities equitably and fairly

Parents
- Are to encourage positive attitudes towards care of school
equipment and facilities
3. The right to have access to
teacher’s time

Students
-

Are to be reasonable in seeking individual teacher time
Are to understand that others have needs and rights

Teachers
4. The right to have a safe
environment.

To allocate time fairly according to individual needs and
circumstances

Students
-

Are to behave in a way that promotes the safety of
themselves and all others
Are to respect and care for their environment

Teachers
-

Are to take every reasonable measure to ensure a safe
school environment

School Council
-

Are to ensure as far as possible, that all facilities are safe
and properly maintained

5. The right to make decisions,
contribute ideas and express
opinions and have them valued.

Students
-

Are to contribute opinions but also to listen to others
Are to value their own ideas and opinions and to have
respect for those of other students

Teachers
-

Are to listen and to encourage children to express
themselves
Are to guide group discussions

Parents
-

Are to encourage the development of self-expression

6. The right to equitable
guidelines

Students, Teachers & Parents

7. The right to privacy

Students, Teachers & Parents

-

-

Are to discuss appropriate guidelines and develop clear,
fair standards
To maintain confidentiality when necessary

8. The right to be treated as
individuals with courtesy and
without discrimination

Students, Teachers & Parents

9. The right to have access to
available appropriate student
services

Students

-

-

To treat all others with respect irrespective of gender, race,
social standing or disability

Are to participate willingly

Teachers
-

Are to provide relevant information to support student
services

Parents
-

Are to agree to provide information, participate and follow up
where appropriate
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Dorset Primary School No: 5132
The Rights & Responsibilities of Teachers

Teachers Rights
1. The right to establish
optimal learning
environment.

Responsibilities
Parents & Students
-

To create and maintain this environment

Students
-

To understand and support this right

Teachers
-

To respect the learning environment

2.The right to be treated with Parents & Students
respect.
- To treat all others as they would like to be
treated themselves
3. To have access to
Teachers
information and be part of
- To participate where appropriate in the decision making
the consultative decision
process
making process
Management
4. The right to on-going
funded professional
development

To have forums and structures for consultation

Management
-

To negotiate time and finances and to equitably
distribute such resources

Teachers
5. The right to privacy
6.The right to receive
professional help from
administrators.

-

-

To express professional needs and negotiate time and
funding for these needs
To maintain confidentiality

To listen and support where necessary
To act on advice received accordingly
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Dorset Primary School No: 5132
The Rights & Responsibilities of Parents

Parents Rights
1. The right to information on
school management, curriculum
and welfare

Responsibilities
Parents
-

Teachers
-

2. The right to participate in the
functioning of our school

To seek information
To communicate information

Parents
-

To make time and effort to be involved

Teachers
- To give parents the opportunity to be involved
3. The right to have two-way
Parents & Teachers
communication about their
- To make the time and effort for open discussion together
children’s education, behaviour
and welfare
4. The right to consistency in
Parents
following the School Code of
- To be involved in formulating school policy
Conduct
5. The right to be treated equally Students, Parents, Teachers & School
- To treat all others without discrimination

.

Shared Expectations to
Guide the Management of Student Behaviour

All students have the responsibility:
1. To enable their own learning and to allow others to learn and enjoy school.
-

to work quietly
to listen carefully
to follow instructions
to endeavour to stay on task and complete work within the set time
to allow others to work without distraction
to endeavour to work co-operatively with others
to share equipment

2. To treat all within the school community with respect and consideration.
-

to behave in a courteous and caring way towards others
to respect the rights and feelings of others
to follow instructions of staff and volunteers
to use acceptable language
to use our manners
to endeavour to resolve conflict using Restorative Practices
to respect the opinions of others and be accepting of physical and / or cultural differences
to respect the privacy of others

3. To behave in a manner that does not endanger themselves or others.
-

to use equipment appropriately
to walk with care on pavements, corridors and around corners of buildings
to run and play ball games in appropriate areas
to walk up and down stairs carefully
to leave sticks and stones on the ground and sand in the sandpit
to be careful on climbing equipment
to leave inappropriate items and toys at home e.g. glass bottles, knives, matches, skateboards
to not use toilets as part of the playground
to obey the instructions of crossing attendants
to obey safety rules for special activities – swimming, sport, camp, excursions
to behave sensibly when travelling to and from school

4. To endeavour to be punctual at all times.
-

to stop games and move to line when the music starts
to finish activities when asked
to help parents/caregivers to prepare for school on time
to walk straight to school without lingering on the way

5. To remain in the school grounds during school hours and in the building only when permitted.
-

to stay out of the buildings after school, during recess and lunch times unless
permitted/supervised by staff member

6. To dress appropriately for school activities and weather conditions.
-

to wear hats from September to April and when the UV is above 3
to refrain from wearing jewellery and nail polish (studs and sleepers excluded)
to keep hair tidy and if long, tied back
to refrain from wearing clothing that does not cover the shoulder, including free dress day (Sun
Smart Policy)
to wear practical footwear with low heels – no thongs, sandals or open toed shoes

7. To care for the property of others, including school buildings, equipment and the natural
environment.
-

to place rubbish in bins provided
to play ball games in appropriate places away from windows and roofs
to care for the gardens
to care for our trees by not climbing or swinging on them or pulling off leaves and branches
to refrain from writing or drawing on walls or outdoor play equipment
to leave the property of others alone unless invited by its owner
to show respect for the school out of hours
to hand in lost property

8. To care for and be responsible for their property.
-

to look after their own property and use it appropriately
to leave toys and valuable items at home except on special occasions
to refrain from bringing large amounts of money to school
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Strategies to Support Standards

Our student rules are based on the rights and responsibilities of all members of our school community.
Dorset Primary School promotes a positive approach to managing behaviours using Restorative
Practices and encourages personal responsibility and self-discipline among students.
The following strategies are used throughout the school:
-

At the beginning of each school year a positive set of rules and consequences for all classrooms
and specialist learning areas is established and these are consistently used throughout the year.
Verbal reinforcement
Students are commended for good behaviour
Back up reinforcement – a positive comment home
Classroom reinforcement – classroom points, co-operative groups
Student of the Week awards – Birthday Certificates recognised at whole school assembly and
placed in the school newsletter
Certificates of Participation
Principal Award, Student Of The Week etc.
Small incentives – stickers, book marks
Selection as special helper
Time for favourite activity
Leadership roles to promote responsibility and to set an example – Student School Council,
House Captains
Buddy System
Whole school theme and activity days
Social skills programs, for example, Restorative Practice
Accessing School Support Services and outside agencies where appropriate
Value awards for demonstrating the school’s values
Affective language
Individual Learning Plans and celebration of their achievement
House point reward/praise
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School Actions and Consequences

Breaches of the School Code of Conduct will incur consequences relative to the nature and degree of
the inappropriate behaviour.
The use of sanctions will be consistent with the DET policies and procedures and recorded on the
Dorset Primary School incident form.
-

Class / Individual discussion

-

Restorative discussion

-

Repeating a task to an acceptable standard

-

Parent contact and discussion

-

Withdrawal from activity, class or yard

-

Lunchtime detention

-

Repair / replacement of damaged property

-

Withdrawal of privileges

-

Referral to Assistant Principal / Principal/ Chaplain

-

Counselling / Behaviour modification

-

Student / parent / teacher / Principal meeting

-

Absences and Attendance in line with DET policies and procedures (see attachment)

-

Suspension in line with DET policies and procedures (see attachment)

-

Expulsion in line with DET policies and procedures (see attachment)
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Detention System

Guidelines
1. Students may be required to attend a detention following inappropriate behaviour whether within or
beyond the classroom.
For example:
-

insolence, inappropriate language, refusing to obey staff directions
fighting, bullying, harassment, aggressive behaviour
throwing and using objects inappropriately

2. Venue: Generally the Conference Room or other appropriate location.
Time: 1.40pm – 2.00pm
2.05pm – 2.20pm
3. Class teacher to take student to the relevant area.
4. Two staff members including where possible the Level Coordinator to supervise the detention.
5. During detention students to complete a Restorative Discussion and document the discussion on the
Behaviour response form;
- What I did
- What rules or rights I broke or infringed
- What is my explanation
-What I think I should do to fix things up or work things out
-What will I do next time
6. In the event of a student receiving three detentions over a fortnight period, the Principal or Assistant
Principal will request that parents attend an interview to discuss the child’s behaviour.
Procedure
1. Fill in the Detention book in the Assistant Principal’s Office. State the reason for the detention and
the date of the incident.
2. Detentions sheet to be copied and original sent home for parents to sign. Copy to be held by Assistant
Principal until the original is returned.
3. Detention form to be returned by student and forwarded to Assistant Principal for filing.
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Student Behaviour Request Letter

Dear Parents,
For your information, our school’s expectations are listed below:
-

-

All individuals are to be valued and treated with respect.
Students have a right to learn in a secure, safe environment where, without intimidation,
bullying or harassment, where they are able to fully develop their talents, interests and
ambitions.
Parents have the right to expect that their children will be educated in a safe environment in
which care, courtesy and respect for the rights of others are encouraged.
Teachers have the right to teach in an orderly and co-operative and safe environment.
Parents have an obligation to support the school in its efforts to maintain a positive, safe and
secure teaching and learning environment.

Rules and Responsibilities include:
Standards to Guide the management of Student Behaviour
All students have the responsibility:
1. For their own learning, actions and behaviours and to allow others to learn and enjoy school.
2. To treat all within the school community with respect and consideration.
3. To behave in a manner that does not endanger themselves or others.
4. To endeavour to be punctual at all times.
5. To remain in the school grounds during school hours and in the building only when permitted.
6. To dress appropriately for school activities and weather conditions.
7.To care for the property of others, including school buildings, equipment and the natural environment.
8. To care for and be responsible for their own property.
Thank you for anticipated co-operation and support with this matter.

Palma Coppa
Principal

Student Behaviour Response Form

Student’s Name:

Class:

Teacher’s Name:

Date:

Student’s Comments:
What I did:

___________________________________________________________________________________
___________________________________________________________________________________
___________________________________________________________________________________
___________________________________________________________________________________
What rules or rights I broke or infringed:

___________________________________________________________________________________
___________________________________________________________________________________
___________________________________________________________________________________
___________________________________________________________________________________
What is my explanation:

___________________________________________________________________________________
___________________________________________________________________________________
___________________________________________________________________________________
___________________________________________________________________________________
What I think I should do to fix things up or work things out:
___________________________________________________________________________________
___________________________________________________________________________________
___________________________________________________________________________________
___________________________________________________________________________________
What will I do next time?

_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________
Parent’s support and response:
What actions/consequences did you undertake at home to follow up this incident and help us reinforce our school
rules and student responsibilities?
Please sign and give your child to return to the above teacher before school the next day. Please contact the
teacher named above if you have any concerns about this issue. Your support in this matter helps to reinforce the
school/home partnership.

Thank you.
Signature:___________________________________
Date:_________________________
Supervising
Teachers______________________________________________________________________

Appendix 1 – Individual Learning Plan template

INDIVIDUAL LEARNING PLAN (ILP)
Home / School Learning
Name:

Focus Area:

Date:
Term: 1

2

3

Assessments and Achievements:
Running Records
2016:
TERM 4
2017:
TERM 1
TARGET
TERM 2
TARGET
TERM 3
TARGET
TERM 4
TARGET

S.M.A.R.T. Goal/s:

How you can help at home:

Next Date:
Signatures:

______________________

_________________________
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Appendix 2 – Staged response checklist
Stage 1: Prevention and early intervention – Creating a positive school culture
Suggested strategies

School actions

Define and teach school-wide expectations for all.

Establish relevant school-wide prevention programs.

Establish consistent school-wide processes to identify
students at risk of disengagement from learning.
Establish consistent school-wide
programs for early intervention.

processes

and

Stage 2: Intervention: a targeted response for individual students
Suggested strategies

Establish an understanding of the life circumstances of
the child/young person and how they feel.
Establish data collection strategies.

Develop the plan for improvement based on data and
review regularly.
Explicitly teach and/or build replacement behaviours.

Determine strategies for the monitoring and
measurement of student progress.
Establish inclusive and consistent classroom strategies.

Establish out-of-class support strategies.

Establish a student support group.

School actions

Appendix 3 – School-wide

positive behaviour support

Introducing, modelling and reinforcing positive social behaviour is an important component of a
student’s educational experience. Teaching behavioural expectations and rewarding students for
following them is a much more positive approach than waiting for misbehaviour to occur before
responding.
The purpose of school-wide positive behaviour support (SW-PBS) is to establish a school climate
in which appropriate behaviour is the norm for all students. It provides schools with a wellresearched, evidence-based framework for improving the engagement of all students, including
those with behavioural difficulties. It provides school communities with an effective, evidencebased approach to creating positive, safe and engaging school environments and focuses on three
levels of implementation.
The continuum of SW-PBS
Primary prevention – a universal provision of school and classroom-wide systems for all students, staff and
school community members. The aim is to provide highly predictable school and classroom environments through
the establishment of school-wide expectations of all members of the school community, and implementation of
school-wide behaviour management strategies that focus on empowerment rather than control.
Secondary prevention – specialised group systems for students who demonstrate at-risk behaviour.
Tertiary prevention – specialised and individualised systems of support for individual students who have not had
their needs adequately met through universal and group support.
This approach to behaviour management aims to create a positive, engaging and safe school environment, a
culture of student competence and an open, responsive management system for school leaders, staff, students
and parents/carers.
The principles that underpin SW-PBS align with the Department’s Effective Schools Model. SW-PBS focuses on
promoting:
• professional leadership
• establishment of shared vision and goals
• high expectations of all learners
• accountability – evidence-based systems and interventions
learning communities stimulating and secure learning environments.

Continuum of School-wide Positive Behaviour Support

Adapted from National Technical Assistance Center on Positive Behavioral Interventions and Supports (PBIS)

SW-PBS provides educational leaders with a school improvement framework for ensuring that the learning
environment of their school is focused on creating positive regard and engagement. The framework requires
the establishment of school-wide expectations that are developed in collaboration, explicitly taught prior to errors
occurring and reinforced with all school community members. SW-PBS focuses on data and inquiry to drive
continuous improvement in the school’s behaviour management processes and policies.
SW-PBS is currently being implemented in some schools in Victoria, Queensland, New South Wales and Tasmania.
More information can be obtained from the following websites:
• http://www.pbis.org
• http://www.learningplace.com.au/deliver/content.asp?pid=24668

Appendix 4 – Restorative Practices
The interest in restorative justice principles and practices in Victorian schools has increased in
recent years. The main reasons for the introduction of restorative practices are:
• to improve student behaviour management outcomes
• as one of a range of school improvement strategies, particularly in the social–emotional domain such as social
skills and student engagement (DEET 2004).
Restorative practices are best incorporated within a whole-school approach and can be represented by a range of informal and
formal strategies such as use of affective language, class circles and community conferencing. Restorative practices involve
the use of transferable values and principles to promote social equity in relationships, empathy and personal
accountability. An effective restorative approach couples control with support, and confronts and shows
disapproval of the wrongdoing.

Hierarchy of Restorative Practices

Restorative Practices:
• are underpinned by student learning and facilitate an environment of safety, trust and connectedness (Bond et
al. 2001, Fuller 1999)
• promote awareness of others, responsibility and empathy (Hopkins 2002)
• involve direct and voluntary participation of those affected by misconduct in its resolution (Braithwaite 2001b)
• promote relationship management rather than behaviour management (Cameron & Thorsborne 2001)
• separate the deed from the doer (Marshall et al. 2002)
• are systematic, not situational (Armstrong 2004)
• are concerned with establishing or re-establishing social equality in relationships; that is, relationships in which
each person’s rights to equal dignity, concern and respect are satisfied (Morrison 2002).
•

Appendix 5 – Resources
Victorian government departments
•
•
•
•

Department of Education and Training – http://www.education.vic.gov.au/default.htm
Student Wellbeing and Health Support Branch – http://www.education.vic.gov.au/healthwellbeing/default.htm
Department of Human Services – http://hnp.dhs.vic.gov.au/wps/portal
Department of Innovation, Industry and Regional Development – http:///
www.diird.vic.gov.au/CORPLIVE/homepage/home.htm

•
•
•
•

Department of Planning and Community Development – http://www.dvc.vic.gov.au/
Department of Justice – http://www.justice.vic.gov.au/
Victoria Police – http://www.police.vic.gov.au/content.asp?Document_ID=2
Office for Youth – http:/// www.youth.vic.gov.au/

• Neighbourhood Renewal – http:/// www.neighbourhoodrenewal.vic.gov.au/
Relevant government policies
• Blueprint for Education and Early Childhood Development –
http://www.education.vic.gov.au/about/directions/blueprint2008/default.htm
• Curriculum Planning Guidelines –
http://www.education.vic.gov.au/studentlearning/curriculum/preptoyear10/guidelines/default.htm
• Dardee Boorai: the Victorian Charter of Safety and Wellbeing for Aboriginal Children and Young People –
http://www.education.vic.gov.au/about/directions/aboriginal/charter/default.htm
• DET Privacy Policy –
http://www.education.vic.gov.au/management/governance/referenceguide/management/6_28.htm
• Disability Standards for Education –
http://www.education.vic.gov.au/healthwellbeing/wellbeing/disability/handbook/legislation.htm
• Effective Schools Model – http://www.education.vic.gov.au/about/directions/blueprint1/
• Framework for Student Support Services – http://www.education.vic.gov.au/healthwellbeing/wellbeing/policy.htm
• Home Schooling – http://www.education.vic.gov.au/aboutschool/enrolling/homeschool.htm
• Interstate Student Data Transfer Note – http://www.mceetya.edu.au/transfernote
• It’s Not OK to Be Away – http:/// www.education.vic.gov.au/healthwellbeing/wellbeing/attendance/initiative.htm
• Managed Individual Pathways – http://www.education.vic.gov.au/sensecyouth/careertrans/mips/default.htm
• Parent Complaints – http://eduhs01:5009/about/contact/parentcomplaint.htm
• Partnering Agreement: School Attendance and Engagement of Children and Young People in Out of Home Care –
http://www.education.vic.gov.au/healthwellbeing/wellbeing/oohc/default.htm
• Primary and Secondary School Nurse Program –
http://www.education.vic.gov.au/healthwellbeing/health/schoolnursing/default.htm
• Principles of Learning and Teaching – http://www.education.vic.gov.au/studentlearning/teachingprinciples/
• Safe Schools are Effective Schools – http://www.education.vic.gov.au/healthwellbeing/safety/bullying/default.htm
• School Accountability and Improvement Framework –
http://www.education.vic.gov.au/management/schoolimprovement/default.htm
• Student Mapping Tool – http://www.education.vic.gov.au/sensecyouth/careertrans/mips/sar/
• Transferring Information between Victorian Government Schools –
https://www.eduweb.vic.gov.au/privacy/resources.htm
• Victorian Essential Learning Standards – http://vels.vcaa.vic.edu.au/
• Victorian Teaching Profession Code of Conduct – http://www.vit.vic.edu.au/content.asp?Document_ID=25
• Wannik Education Strategy for Koori Students –
http://www.education.vic.gov.au/about/directions/aboriginal/wannik/default.htm
Youth Guarantee – http://www.education.vic.gov.au/about/news/newsalerts/youthguarantee.htm

Other information and resources
• Australian Health Promoting Schools Association – http://www.ahpsa.org.au
• Calmer Classrooms – http://www.ocsc.vic.gov.au/downloads/calmer_classrooms.pdf
• Great Expectations: Supporting Children and Young People in Out-of-Home Care to Achieve at School –
http://www.ocsc.vic.gov.au/downloads/great_expectations.pdf
• National Safe Schools Framework – http:///
www.dest.gov.au/sectors/school_education/publications_resources/profiles/national_safe_schools_framework.htm
• Personalising Education : From Research to Policy and Practice – http:/// www.eduweb.vic.gov.au/edulibrary/public/publ/
research/nws/ResearcheLert-issue-12-2007.pdf
• Positive Behaviour Support – http://www.pbis.org/main.htm
• Retention and Reintegration: Recommendations and Model of Practice for Schools/Family Support Resource –
http://www.education.vic.gov.au/studentlearning/programs/drugeducation/tchlearnteach.htm
• Restorative practices – http:/// www.education.vic.gov.au/healthwellbeing/safety/bullying/schoolstrategy.htm#2
• Schools Retention ... what does it take?: A Guide to Keeping Young People under 15 Connected to School –
http://www.education.vic.gov.au/studentlearning/programs/drugeducation/tchlearnteach.htm
Victorian Government Schools Reference Guide –
http://www.education.vic.gov.au/management/governance/referenceguide/default.htm • Youth Central –
http://www.youthcentral.vic.gov.au

Appendix 6 – Student Absence Learning Plan
Template
Students who are taking extended absences from school must have a Student Absence Learning Plan
to support the education of students who are absent from school for an extended period. It may also
be useful to develop a Return to School Plan for students who have been absent for an extended period.
Student name
Year level

Date

Reason for absence:

Date of last day of school:
Description of the educational program:

Date of return to school:

Teachers/year-level coordinators should include elements of the learning program the student will be missing while
away.
The learning program should enable the student to more easily re-engage in class activities when they return.
Activities for the student to undertake while away from school:
For example, if a student is travelling, what research can they undertake, or what presentations can be prepared?

Outcomes for the student to achieve:

Resources that the student may find useful:

Agreed role of parents/carers in supporting the absence learning program:

Contact details for the student to stay in touch:
School contact person:
School phone number:
Signature of parent/carer:
Signature of principal:

Appendix 7 – Attendance Improvement Plan or Return to School Plan template
Student name
Year level

Date

The work that I have missed and need to complete:

Insert copy of students’ timetable here.

Goals to improve my attendance so that I achieve a ___% attendance rate:
1.
2.
3.

People I will go to when I need help:

Their locations:

If I am absent for any reason my parent/carer will contact the school on the first day
of my absence School phone:
If the school does not receive a message then my teacher will contact my home to see
what has happened.
Parent/carer phone:
School Term Dates
Student Free Days
School will be closed to students on:

Appendix 8 - Process map for following up absences

Informal
meeting
with
parent/carer and student to
identify reason/s for absences
and develop strategies to support
the student’s attendance

Formal meeting with relevant teachers,
school support staff, parents/carers and the
student to identify reasons for the absences
and develop strategies to support the
student’s attendance

If parents/carers are unwilling to meet with the school or if the student continues to be absent from school, contact the
Regional Office for additional support. Other departmental supports and programs or external support agencies should be
involved as required

Appendix 9 School attendance checklist
Yes

No
Action

Rolls are completed accurately.
There is effective monitoring of students, including period-byperiod tracking where appropriate.
Data is entered daily on electronic system.
Absence codes are used accurately and consistently.
Proper transfer and enrolment procedures are utilised.
Data is maintained accurately.
Attendance data is analysed regularly for early identification of nonattending students.
Attendance is made a clear priority in the School Strategic Plan
and the Annual Implementation Plan.
Clear and achievable improvement strategies and targets are
established.
Data is analysed regularly to inform evaluation and planning of
improvement strategies.
Attendance expectations are clearly stated in the Student
Engagement Policy.
Staff recognise their role and responsibility in promoting and
supporting good attendance.
Parents/carers and students are regularly informed about school
and community attendance expectations.
Parents/carers and the school work in partnership to ensure
immediate and apparent follow-up to student absence.
Attendance meetings are held with parents/carers and students
and involve identification of improvement strategies.
Late arrivals are dealt with consistently.
Parents/carers notify the school about forthcoming extended
absence.
Inclusive practices are utilised, including the use of interpreters
and provision of relevant documents translated into community
languages.
Student support groups are established to enable multi-disciplinary
support of individual students and their families.
Appropriate protocols and procedures are established for outside
referrals of students and their families.
There is positive support for students returning from absence,
including the use of Return to School Plans.

Appendix 10 – Using CASES21 to record types of absences
The student absence module in CASES21 enables schools to categorise different reasons for absence. Schools may
wish to use an abbreviated list of the CASES21 codes set out below. Relevant school staff should have a discussion with the
school community to develop an agreed list of absence codes with shared/common understandings of definitions of the codes to
be used. Consistent use of CASES21 absence codes helps schools to identify emerging absence issues and deliver
targeted early intervention strategies.
Notes:
Counted ^^ shows whether this type of absence will be included as student absence for accountability and benchmarking purposes.
Parent/carer approval ** means parent/carer provided note, had phone contact or face-to-face conversation with school approving
absence and school has retained documentary evidence of approval.

Code

Description

Counted

Further details of types of absence included

No

Arrived late with parent/carer approval.**

Late arrival/early departure
111

Late arrival at school

112

Early departure from school

No

Departed early with parent/carer approval.**

113

Late arrival unexplained

No

Arrived late without parent/carer approval.**

114

Early departure unexplained

No

Departed early without parent/carer approval.**

116

Late arrival to class

No

Late arrival to class with parent/carer approval.**

117

Early leaver from class

No

Departed early from class with parent/carer approval.**

118

Late to class unexplained

No

Late arrival to class without parent/carer approval.**

No

Students attending an educational activity organised by the
school.

Educational

600

Educational

Includes alternate setting, language centre, social adjustment
centre,
Year 12 students attending classes at university, music class,
Brain Gym, attending a poetry competition, part home schooling
and part attendance at school, external examinations, driver
education school has organised.
601

Group activity

No

602

Community service

No

Includes Year 9 class doing Community Service elective.

603

Duty student

No

Student provides assistance in school somewhere, for example
in office. Includes ground monitors.

604

Excursion

No

Excursion that is curriculum-related.

605

Special event

No

Includes special school students attending a Variety Club event.

606

Camp

No

607

Other educational activity

No

Includes orientation day (for example, Year 6 students attending
secondary school), exchange program/student, transition days.

608

TAFE

No

Includes attendance at TAFE, VET classes at TAFE, VET work
placements, school-based apprenticeships, traineeships.

609

Work experience

No

Code

Description

Counted

Further details of types of absence included

Educational
610

School production

No

Includes school play, school choir.

611

Sports

No

Includes sporting activity out of school, sports day, training for
sports day.

Study leave

No

Includes VCE students given study leave, spare periods, no
timetabled classes and student either stays on school site or
leaves, no classes and students are supposed to study, private
study, study pass, study periods.

Exempt

No

Includes end of year and some students (for example, Years 11
and
12) permitted to leave school early, Prep attendance not
required/ Prep transition start, student is part-time and therefore
not required to be there some of the time (for example, home
schooling, part-time at a special school and part-time at a
regular school, dual enrolment, member of school community
dies and students stay at home or attend funeral as they wish,
transition to adult setting).

612

802

School decision
901

Industrial action

No

902

Facility damage

No

Includes power going off for a day and students told to stay
home.

903

Weather

No

Extreme weather conditions.

904

Staff meeting

No

Includes curriculum day, planning day, student-free day, report
writing day, parent–teacher interviews, Prep interviewing/testing
day.

Health-related
200

Medical

Yes

Parent/carer approved** and gave this health-related reason.

201

Illness

Yes

Parent/carer approved** and gave this health-related reason.

202

Accident

Yes

Parent/carer approved**
Includes injury at school.

Counselling

Yes

Student receiving counselling externally.

204

Sick bay

No

Student in sick bay.

205

Medical appointment

Yes

Parent/carer approved** and gave this health-related reason.
Includes speech pathologist, optometrist.

Hospitalised

Yes

Parent/carer approved** and gave this health-related reason

and gave this health-related reason.

203

206

207

Quarantine

Yes

Parent/carer approved** and gave this health-related reason.
Includes school sores, head lice, chicken pox.

Dentist

Yes

Parent/carer approved**
Includes orthodontist .

Description

Counted

Further details of types of absence included

209
Code

and gave this health-related reason.

Health-related
210

Medical/welfare

Yes

Includes welfare activities, custody problem, DHS intervention,
foster care, court attendance. Note: possible overlap with 200
Medical and 203 Counselling.

211

Bereavement

Yes

Includes funeral, death in family, absence due to a death.

Unapproved absence
208

Refusal

Yes

Student refuses to attend and parents know and approve.

300

Truancy

Yes

Parents/carers know about absence but do not approve, parents/
carers do not know about absence.

500

Unexplained

Yes

No parent/carer approval** and no reason from parents/carers or
student.

Discipline
400

Suspension – in-school/
internal

No

Suspension that is internal only (usually student is sent out of
class but is still at school).

401

Suspension – external

Yes

Suspended and not permitted to attend school.
Includes expulsion in progress.

900

School choice

Yes

Asked to stay home for reasons other than suspension or illness
and student is responsible as opposed to school (for example,
out of uniform, sent home for disciplinary reasons but not
suspended, problem with a teacher and parents/carers can not
visit school for a couple of days).

Exited/transferred
701

Exit

No

Student is exiting, but until paper work is processed any absences
recorded under Exit.

702

Transferred

No

Student is transferring to another school, but until paper work is
processed any absence is recorded under Transferred. Also
student is transferring into school.

Includes Parent/carer approved** but gave no reason, parent
approved** and gave a reason but the reason is not healthrelated or extended family holiday or religious/cultural
observance.
Includes visiting relatives, going shopping, missed school bus,
family matters, family member ill. Some schools do not tell the
absence officer reason for absence so must go under this category.
Parent/carer approved** and gave this reason.
Includes student is taken out of school to go on a family holiday.

Parental choice
800

Parent choice

Yes

804

Extended family holidays

Yes

805

Religious/Cultural observance

Yes

Parent/carer approved** and gave this reason.
Includes student kept away from school for a religious or cultural
observance reason.

Appendix 12 – Suspension process flow chart
NOTE: In determining whether to suspend a student the principal must ensure that suspension is appropriate to the student’s:
• behaviour for which the student is being suspended
• educational needs
• disability or additional learning needs
• age
• residential and social circumstances.

Suspension being considered
• student support group convened to inform the student and their parents/carers that a suspension is being considered
• student support group should develop of range of strategies to support the student and parents/carers to address the area of

Appendix 13 – Notice of suspension proforma
School information
School name
School number

School phone number

Contact person name and number

Student contact information
Name

Year level

Address
Phone
Email

Parent/carer details
Relationship to student
Name
Address
Phone
Email

Suspension details
Current suspension
Previous suspension/s (if any) in this school year

to

(inclusive)

to

(inclusive)

From
Previous suspension/s (if any) in previous school years
From

Secondary consultation and/or direct intervention support must be sought from the regional office to address the behavioural
concerns for a student who has been suspended for eight days in a school year or who reaches a total of four
individual suspensions in a school year
Reason for suspension Under Ministerial Order 184, this student was
suspended for (please circle):
•
threatening or endangering the health, safety or wellbeing of others
•
committing an act of significant violence against a person or property or being knowingly involved in the theft of
property
•
possessing, using or assisting another person to use prohibited drugs or substances
•
failing to comply with a reasonable and clearly communicated instruction of a principal, teacher or other staff
member
•
consistently behaving in a manner that interferes with the wellbeing, safety or educational opportunities of any
other student • consistently engaging in behaviour that vilifies, defames, degrades or humiliates another person

Explanation of the circumstances leading to suspension

Outcomes of the student support groups
Date/s of student support groups
Attendees

Strategies discussed

Supports (school based or eternal) provided to the student

Date of post-suspension student support group (only required if suspension is for five school days)
Additional information (if required)

Checklist:
Each of these boxes must be ticked and the Notice of Suspension endorsed by the principal before the student can
be suspended. Refer to Element 4 of Effective Schools are Engaging Schools: Student Engagement Policy Guidelines for more
information.
• Student absence learning plan agreed upon at student support group is attached (for documentation purposes) and
has been provided to the student and their parents/carers.
• Student absence learning plan agreed upon at students support group is attached (for documentation purposes)
and has been provided to the student and their parents/carer.
• All other relevant information is attached.
• A copy of the Notice of Suspension has been provided to the student, their parents/carers and the school council
president.
• The student and their parents/carers have been provided with a copy of the information brochure Procedures for
Suspension.
Principal’s name:
Date:

Principal’s signature

Appendix 14 – Expulsion process flow chart

Appendix 15 – Notice of Expulsion proforma
School information
School name
School number

School phone number

Contact person name and number

Student contact information
Name

Year level

Address
Phone
Email

Parent/carer details
Name
Address

Relationship to student

Phone
Email

Expulsion details
Commencement date of expulsion

Reason for suspension
Under Ministerial Order 184, this student was expelled for (please circle):
•
threatening or endangering the health, safety or wellbeing of others
•
committing an act of significant violence against a person or property or being knowingly involved in the theft of property
•
possessing, using or assisting another person to use prohibited drugs or substances
•
failing to comply with a reasonable and clearly communicated instruction of a principal, teacher or other staff
member
•
consistently behaving in a manner that interferes with the wellbeing, safety or educational opportunities of any
other student • consistently engaging in behaviour that vilifies, defames, degrades or humiliates another person
Explanation of the circumstances leading to expulsion

Outcomes of the student support groups

Date/s of student support groups for this year (attach minutes of all previous meetings)

Date of final student support group

Attendees

Transition arrangements, including details of receiving school, registered training organisation or employer

Details of any transition supports provided

Additional information (if required)

Checklist:
Each of these boxes must be ticked and the Notice of Expulsion endorsed by the principal before the student can be
expelled. Refer to Element 4 of Effective Schools are Engaging Schools for more information.
• All relevant information is attached.
• A copy of the Notice of Expulsion has been provided to the student, their parents/carers and the school council
president.
• The student and their parents/carers have been provided with a copy of the information brochure Procedures for
Expulsion.

Principal’s name:
Date:

Principal’s signature

Appendix 16 – Expulsion Report proforma
This expulsion report must be completed by the principal and forwarded, with a copy of the Notice of Expulsion, to the
regional director within 24 hours of the commencement of the expulsion.
School information
School name
School number
Student details
Name
Year level
Expulsion details

Commencement date of expulsion
Background information
Please provide a brief history of the
student’s time at school

What, if any, representations have been
made by the parents/carers?

Summary of prior support or intervention
strategies implemented

Further considerations in support of
expulsion

Further action
Outline transition arrangement and any
further action required

Outline changes or strategies made to
the school or classroom environment
to prevent a repeat of similar
circumstances
Principal’s name:
Date:

Principal’s signature

Appendix 17 – Expulsion appeal process flow chart
Decision to expel can only be appealed by the student or their parents/carers on the following grounds: • the school did
not follow the expulsion process • grounds for expulsion are considered unfair.
• other extenuating circumstances

The appeal must be lodged in writing with the principal within 10 school days of receiving the Notice of Expulsion.

Regional director (or nominee) forms expulsion review panel and nominates panel members.

Regional director’s nominee liaises with panel members and takes every reasonable step to schedule the meeting at the most
suitable time for all panel members. The person who filed the appeal attends the meeting to present their case.

Principal provides a copy of the Notice of Expulsion, a copy of the Expulsion Report and a copy of the Expulsion Appeal from the
student or their parents/carers to panel members.

Unanimous panel

Panel unable to reach unanimous decision:

Regional director is notified within 24 hours of the conclusion of the meeting.

Regional director makes a decision regarding the appeal based on the Expulsion
Review Panel Report and all other documents before the expulsion review panel
within 48 hours of the meeting’s conclusion.
Expulsion review panel completes panel report and forwards it to regional director within 24 hours of the meeting’s
conclusion. Copies sent to the regional director, the person who submitted the Expulsion Appeal, the school council and
the principal.
Regional director (or nominee) must verbally notify the person who lodged the appeal of its outcome within 24 hours of the decision.
The outcome must also be provided in writing, including a copy of the Expulsion Review Panel Report within five school days of
the decision.
If the expulsion appeal panel overturns the principal’s decision to expel the student, the student must be readmitted to
school immediately. The principal must work with the student, their parents/carers and the student’s teacher/s to develop a Return to
School Plan for the student. The principal must also ensure that the record of expulsion is removed from the student’s
permanent record. Once this has occurred, the principal must notify the student and their parents/carers of this in writing.

During the appeal process, the expelling school remains responsible for the student’s educational provision, and must
provide the student with appropriate school work for the duration of the appeal. This must be monitored by the regional
director’s student support group nominee. The school should develop a Student Absence Learning Plan for the
student to support the student’s ongoing engagement with learning.

Dorset Primary School – Student Engagement & Wellbeing

Appendix 18 – Expulsion Appeal proforma
This Expulsion Appeal proforma should be filled out by students or parents/carers wishing to appeal an expulsion from a Victorian
government school. A copy of this expulsion appeal must be provided to the principal within 10 days of the start of the
expulsion via mail, fax or email. It is advisable that you contact the school to confirm they received the expulsion appeal and you
should keep a copy of the expulsion appeal for your records.
If you need assistance in filling out this expulsion appeal you can seek help from a friend or family member. For additional support
you may wish to contact Parents Victoria on 9380 2158 or 1800 032 023 (rural callers only) or visit their website at
www.parentsvictoria.asn.au
School information
Primary school name (must be
completed even if student is at
secondary school)
Secondary school name
Current school principal name
Student details
Name
Year level

Age

Expulsion details

Start date of expulsion
Background information
Please provide a brief history of the
student’s time at school

Has more than one student support group been held for the student? Yes / No (please circle one)
Have you participated in more than one student support group in the past year? Yes / No (please circle one)
What was the outcome of the final student
support group (for example student will
be enrolled in another school, student
will begin full time employment etc)

Has the school provided you with a written notice of expulsion? Yes / No (please circle one)
Has the school provided you with a copy of the information brochure Procedures for Expulsion? Yes / No (please circle
one)

Element 5: Support materials

45

Reason for expulsion
Please provide a brief explanation of
the reason for expulsion

Reason for appeal
Please tick the most appropriate box
and provide additional details if
required

• Process (as outlined in the information brochure Procedures for
Expulsion) was not followed by the school
• Grounds on which the student was expelled were unfair
• Other (please provide detailed explanation below).

Comments

This form was completed by:
Name:
Relationship to student:
Signature
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Date:

Appendix 19 – Expulsion review panel report
This report must be completed, signed by all three panel members, and forwarded to the regional director within 24 hours
of the conclusion of the meeting. Copies of the notice of expulsion, the expulsion report and the expulsion appeal must
be attached to this report..

Student details
Name
Year Level
School details
School
Principal
Date of expulsion
Panel details
Panel member 1 (name and
position)
Panel member 2 (name and
position)
Panel member 3 (name and
position)
Background information
Grounds for expulsion

Grounds for appeal

Range of strategies followed by the
school, consistent with a staged
response, to meet the social,
emotional and educational needs of
the student
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